	
	
	



BCU Library & Learning Resources Donations Policy – April 2026
Introduction
The following document outlines BCU, Library & Learning Resources policy around the sourcing, acceptance and handling of material donated to the library’ s main open shelf collection.
This policy aims to ensure all offers of donations are treated fairly and consistently and in line with the Universities teaching, learning and research aims and Library & Learning Resources own collection management policies.
While Library & Learning Resources seeks donations that enhance our collection and contribute to the current teaching and learning aims of the university, acceptance of donations must be balanced with constraints in space, resources and staff capacity. You should read this document carefully, note the criteria for acceptance and consider if you still want to donate material
It is important to note that donations are not free! Each donation comes with a cost – the process of adding items to stock takes a significant amount of staff time and we have limited shelf space. Therefore, donations will only be accepted that meet the criteria outlined in the policy and will be subject to review and appraisal policies outlined in our Collection Management Policy.
Archival collections are covered under Cultural Collections and Archives separate policy – further information can be found here.
1. Donating Material to the Library

1.1 Encouraged Donations

1.1.1 We recognise that donated material plays an important role in building, maintaining and enhancing our collection and also in establishing connections with our users and the local community. Donations can also aid in responsible reuse of materials and help us meet our aims around sustainable library acquisitions.

1.1.2 BCU Library & Learning Resources will consider accepting donations that fall into the following categories:
· Items that support the current teaching, learning and research needs of BCU.
· Items that support the Library’s Collection Development policy.
· Academic works authored by BCU academics and alumni.
· Items required for teaching that appear on Resource Lists – additional copies where we do not already stock a sufficient number of copies or there is demand for extra copies.
· Current editions of material that supports learning, teaching and research where we do not already have sufficient copies.
· Items required for teaching, learning and research that are otherwise prohibitively expensive or hard to acquire on the open market.
· Items of good quality and in good condition.
· Items that support decolonisation of the curriculum or seek to enhance underrepresented voices or our user’s voice. Our Decolonisation guide can be found here - Decolonisation - Guides at Birmingham City University 
· Items of historical significance that support BCU’s teaching and learning aims (note, such items are likely to be more appropriate for the Archives and will be considered in consultation with the Cultural Collections and Archives team – please consult their pages for specific guidance). 
· A note on student created work: We are currently reviewing our policies around including BCU student created material considered to be ‘stand-out’ in nature and appropriate for inclusion in the collection. Decisions on these are usually made in collaboration with BCU Schools, please discuss any such cases with your School in the first instance. PhDs are accepted into our electronic repository as part of the submission workflow, paper copies are no longer accepted. Queries around PhDs should be directed towards the Doctoral Research College (DoctoralResearchCollege@bcu.ac.uk) in the first instance. 

1.1.3 Acceptance of donations is at the discretion of Library and Learning Resources. Our ability to accept donations will be kept under continuous review and may be halted at any time due to space, financial, staff capacity issues, changes of priority or if donated items fall into a collection area which is currently under stock review.

1.2 How to Donate
1.2.1 All donations must be agreed with the Library & Learning Resources before bringing items to the library.
1.2.2 Those wishing to donate material to the Library must complete a donations form before bringing the material to the library. The material will then be assessed to see if it is suitable to add to the collection.
1.2.3 Donors completing a form consent to leave their contact details. Where donations are accepted but where, on review, we cannot accept whole or part of the donations you consent to be contacted about the return and collection of your donations within 2 weeks.
1.2.4 Where appropriate Library staff can advise on the completion of the donations form.
1.2.5 If a form with details of the donation is not completed or is not completed in sufficient detail, the donation will be rejected. Refusal to complete the form will also result in the donation be rejected.
1.2.6 Material that has been accepted for donation must be delivered to the library at a mutually agreed time at a staffed service desk. Donations must not be left with security staff. 
1.2.7 Donated material must not be left at the library without prior agreement. Staff at Library Help Desks will not accept donations without prior approval. Material left at help desks or in book boxes without prior agreement will be treated as lost property.
1.2.8 Where appropriate, donations may be acknowledged by inclusion of a book plate. Donations should not be made on the expectation of such acknowledgement.
1.2.9 In line with the University’s policy on gifts as outlined in the Code of Conduct and Anti-Bribery policy, donations to the library should not be made to induce the Library to act improperly or with the expectation that the donor will receive favourable treatment.
1.2.10 Large donations from Schools or departments at BCU should be discussed in the first instance with your school’s Library Business Partner, who will consult with the Content team and help you complete a business case if necessary.
1.3 Donations Principles
1.3.1 Library & Learning Resources will not pay for donations under any circumstances.
1.3.2 Transport or delivery of donations to library sites will be the responsibility of the donor. Library & Learning Resources will not pay for transport of donations.
1.3.3 Any material donated to the Library & Learning Resources is considered a permanent donation. We will not accept material on a temporary or loan basis. Donations will not be returned to the donor under any circumstances once part of the library collection.
1.3.4 Once material has been accepted for donation it becomes the property of Library and Learning Resources and will be subject to the same stock review and discard policies of the library collection.
1.3.5 The Library will decide where material accepted for donation is shelved. Donations should not be made on the expectation of them being kept at a specific location.
1.3.6 We are unable to inform donors about usage of their donated material.
1.3.7 Assessment of larger, more complex donations are dependent on staff availability and will take longer to assess. Donors should not offer material with the expectation of a decision being made in an unreasonably short timescale. Our donations assessment board will meet periodically to assess complex donations and inform donors of outcomes as soon as is practical.

2. Unacceptable Donations

2.1 Donations falling into the following categories will not be accepted by Library & Learning Resources:
· Items in poor condition (e.g. books with excessive amounts of highlighting, underlining or notes made in margins)
· Textbooks that are either superseded, out of date or where evidence suggests we already have sufficient copies.
· Old and superseded editions, unless there is a clear reason to hold an older edition (e.g. differing relevant forewords or chapters).
· Donations arising from house or office clearance or where the donations are considered to represent a means of disposal for the donor. Particularly in circumstances where it would take a disproportionate amount of staff time to assess and process the material.
· That are of niche or limited interest to our user community or the subject strengths and specialisms of BCU and are unlikely to be used. Items of historical significance may be considered by Cultural Collections and Archives (see ‘Archival Donations’ below).
· Self-published material that lacks a clear connection to the learning and teaching aims of BCU. In most cases donations will need to be of an academic standard (e.g. have been peer-reviewed) although we recognise this may not be appropriate in some subject areas. 
· Unsolicited donations that have not been preapproved for acceptance by Library and Learning Resources.
· Unsolicited ‘grey’ literature received by post of a religious or political nature.
· Duplicates of existing material (where multiple copies are not considered needed).
· Journals, either as complete or continuing runs or single issues will not normally be considered for donation, due to space constraints and difficulties in cataloguing. If you would like to donate journal material, please complete the donations form. If considering a journal donation, please provide complete details on the donations form and it will be assessed for suitability.

3. Archival Donations

3.1 Donations of historical significance and of an archival nature should be referred to the Cultural Collections and Archives Team at CulturalCollectionsandArchives@bcu.ac.uk
3.2 We may pass your donations query to the CC&A Team if we consider your donation to be more appropriate for the Archives.

4. When we can’t accept your donation

4.1 We understand that it may come as a disappointment if we cannot accept your donation. We support the sustainable reuse of material, and you may wish to consider these alternatives:
· For student textbooks, your department may have a textbook exchange scheme
· Valuable items may be considered by your local auction house.
· Many book recycling services exist which may be willing to take your donation – such as Anybook or Better World Books.
· Online auction and book reselling sites
· Various book swap initiatives exist around BCU campus and in your local area, fiction donations in particular are better suited to such schemes. 
· While we don’t encourage fiction donations for the main collection, fiction items are welcome for the Library’s book exchange – at the Curzon Library and Seacole Library front desks.

5. Review
5.1 This policy shall be reviewed annually to align with the Library’s Collection Development aims and BCU’s learning, teaching and research needs.
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