                  [image: A logo with blue text

Description automatically generated with medium confidence][image: A close-up of a logo  Description automatically generated]
[bookmark: _Hlk171065019]
PGCE Secondary 2025-26
School 2 Placement Assessment Document  

[image: A person writing on a piece of paper

AI-generated content may be incorrect.]
	Associate Teacher Name:
	

	Associate Teacher’s Subject:
	


How to use your Placement Assessment Document (PAD)
You will have a Placement Assessment Document or ‘PAD’ for each placement experience. This document is chronologically organised to guide you through each phase of the course and needs to be used and updated weekly to capture the targets you have been set for your professional practice in school as well as your own reflections of your progress. As an Associate Teacher it is your responsibility to keep your PAD up to date, but this should always be completed in line with the guidance and targets given by your mentor and should be available in your mentor meetings. Any boxes that you type in on the PAD will expand so please do not limit your responses to the size of the box.
Key elements in the PAD include:
· Placement attendance log 
· Reflection and Progress Records for Centre-Based Training (CBT)
· Reflection and Progress Meeting Records for School-Based Training (SBT)
· ITaPs (Intensive Training and Practice) week critical reflections
· End of phase checklist
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School 2 Attendance Log
You must keep your attendance log up to date to reflect your attendance to both Centre-Based Training sessions (i.e. University sessions or sessions that take place at another location) and School-Based Training.

Key for completion of log:				         Example:
	Present
	/ or \

	Absent
	O

	Attendance not required
	X


	Week beginning
	Monday
	Tuesday
	Wednesday 
	Thursday
	Friday

	
	am
	pm
	am
	pm
	am
	pm
	am
	pm
	am
	pm

	9th September
	/
	\
	/
	\
	/
	\
	o
	o
	/
	\

	16th September
	/
	\
	/
	\
	/
	\
	/
	\
	X
	X




	PGCE Phase 
	Week beginning
	Monday
	Tuesday
	Wednesday 
	Thursday
	Friday

	
	
	am
	pm
	am
	pm
	am
	pm
	am
	pm
	am
	pm

	Phase 4: Remember, compare and apply knowledge of teaching, learning and assessment strategies in a new school environment.
	23rd Feb
	
	
	
	
	
	
	
	
	
	

	
	2nd March
	
	
	
	
	
	
	
	
	
	

	
	9th March
	
	
	
	
	
	
	
	
	
	

	
	16th March
	
	
	
	
	
	
	
	
	
	

	
	23rd March
	
	
	
	
	
	
	
	
	
	

	
	School Easter Holiday

	
	13th April
	
	
	
	
	
	
	
	
	
	

	
	20th April
	
	
	
	
	
	
	
	
	
	

	Phase 5: Consolidation of critically reflective and inclusive practice
	27th April
	
	
	
	
	
	
	
	
	
	

	
	4th May
	X
	X
	
	
	
	
	
	
	
	

	
	11th May
	
	
	
	
	
	
	
	
	
	

	
	18th May
	
	
	
	
	
	
	
	
	
	

	School Half Term and Reading Week 

	Phase 6: Sustained independent professional practice; embedding composite practice

	1st June
	
	
	
	
	
	
	
	
	
	

	
	8th June
	
	
	
	
	
	
	
	
	
	

	
	15th June
	
	
	
	
	
	
	
	
	
	

	
	22nd June
	
	
	
	
	
	
	
	
	
	

	
	29th June
	
	
	
	
	
	
	
	
	
	

	
	6th July
	
	
	
	
	
	
	
	
	
	

	



If you are absent from University or placement, your absence must be logged via an Absence Notification MySRS (please note this does not mean that your absence is automatically authorised and if your attendance becomes a concern, you will be called to a meeting with your Lead Mentor and Course Leader, during which we will review your signed Code of Conduct).
Total half days present for this phase:
Total half days absent for this phase:

Lead Mentor confirmation of accuracy of attendance record: [Name/Signature/Date]
School Mentor (SM or PM) confirmation of accuracy of attendance record: [Name/Signature/Date]


Phase 4: Remember, compare and apply knowledge of teaching, learning and assessment strategies in a new school environment.
Date:  Week beginning 23rd February 2026
Reflection and Progress Record (CBT)	          
During Centre-Based Training weeks, reflect upon your own learning for the week and set your own targets for the week ahead. You may want to use the Curriculum Map and resources on Moodle to help you.
Associate Teacher Reflection
	Key learning points from taught sessions this week (please refer to specific sessions):








	Key learning points from your reading and research this week (please refer to specific literature and research):








	What are your priorities for next week and what might you need to prepare for next week? (considering forthcoming deadlines and submissions too):












Date:  Week beginning 2nd March 2026
Reflection and Progress Meeting Record (SBT)	
1) Associate Teacher’s reflection of key learning this week:
	Key learning from Centre-Based Training sessions this week (please refer to specific sessions, literature and research):





	Key learning from your School-Based Training induction days this week. 
Prompts questions to support your reflection: 
· What information does the current school Ofsted report provide? 
· What information have you gathered from talks, training and conversations you have had with school colleagues? In particular, make sure that you know the behaviour and safeguarding information for the school. 
· What school policies have you been introduced to and downloaded to your OneDrive? 
· What curriculum planning from your department have your reviewed, discussed, and when suitable downloaded to your OneDrive? 
· What does your timetable look like for next week’s ITaP week? You should have 4 observations of colleagues timetabled as well as which 2 lessons you will be starting and the expectations for these. Remind your mentor that you will only be in school on Wednesday and Thursday next week. 







	What are your priorities for next week and what might you need to prepare for next week? (forthcoming deadlines and submissions too):







1) Associate Teacher’s observation of an expert colleague this week:
	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed:



	How did this focus aligned to last week’s target/s?:


	What notable teaching and learning strategies, related to your target/s, did the teacher use? 




	I have learnt that: 



	I have learnt how to:  





2) Previous targets
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Review it:
Review previous subject and professional targets
	Review of this target
(highlight as appropriate)
	Reflections and evidence in relation to each target (completed by Mentor & AT together)

	1
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	2
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	3
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	



3) New/updated targets 
Previous targets not achieved or partially achieved should be carried forward below. Partially achieved targets should be re-focused where necessary to support the AT in achieving the target in time for the next meeting. 
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Name it
Subject-focused and Professional targets
(use the Assessment Tracker and LORs to inform targets)
	Do it
How will the target be met?

	1
	

	


	

	2
	
	


	

	3
	
	


	



Date:  Week beginning 9th March 2026
Reflection and Progress Meeting Record (SBT)	
Alongside this document use the Assessment Tracker and recent LORs to inform targets. AT to complete sections 1 and 2 prior to the meeting with the Mentor. Mentor and AT to complete the targets in sections 3 & 4 together.
1) Associate Teacher’s reflection of key learning this week:
	Key learning from Centre-Based Training sessions this week (please refer to specific sessions, literature and research):





	Key learning from School-Based Training this week (this can include CPD and other training and support you have received in school):







2) Associate Teacher’s observation of an expert colleague this week:
	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed:



	How did this focus aligned to last week’s target/s?:


	What notable teaching and learning strategies, related to your target/s, did the teacher use? 




	I have learnt that: 



	I have learnt how to:  





3) Previous targets
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Review it:
Review previous subject and professional targets
	Review of this target
(highlight as appropriate)
	Reflections and evidence in relation to each target (completed by Mentor & AT together)

	1
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	2
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	3
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	



4) New/updated targets 
Previous targets not achieved or partially achieved should be carried forward below. Partially achieved targets should be re-focused where necessary to support the AT in achieving the target in time for the next meeting. 
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Name it
Subject-focused and Professional targets
(use the Assessment Tracker and LORs to inform targets)
	Do it
How will the target be met?

	1
	

	


	

	2
	
	


	

	3
	
	


	



Date:  Week beginning 16th March 2026
Reflection and Progress Meeting Record (SBT)	
Alongside this document use the Assessment Tracker and recent LORs to inform targets. AT to complete sections 1 and 2 prior to the meeting with the Mentor. Mentor and AT to complete the targets in sections 3 & 4 together.
1) Associate Teacher’s reflection of key learning this week:
	Key learning from Centre-Based Training sessions this week (please refer to specific sessions, literature and research):





	Key learning from School-Based Training this week (this can include CPD and other training and support you have received in school):







2) Associate Teacher’s observation of an expert colleague this week:
	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed:



	How did this focus aligned to last week’s target/s?:


	What notable teaching and learning strategies, related to your target/s, did the teacher use? 




	I have learnt that: 



	I have learnt how to:  





3) Previous targets
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Review it:
Review previous subject and professional targets
	Review of this target
(highlight as appropriate)
	Reflections and evidence in relation to each target (completed by Mentor & AT together)

	1
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	2
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	3
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	



4) New/updated targets 
Previous targets not achieved or partially achieved should be carried forward below. Partially achieved targets should be re-focused where necessary to support the AT in achieving the target in time for the next meeting. 
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Name it
Subject-focused and Professional targets
(use the Assessment Tracker and LORs to inform targets)
	Do it
How will the target be met?

	1
	

	


	

	2
	
	


	

	3
	
	


	



Date:  Week beginning 23rd March
Intensive Training and Practice (ITaP) – including Critical Incident Analysis
Part A
Which ITaP are you completing? 
	Rules, Routines and Relationships
	Adapt to Include
	Using questioning and verbal feedback
	Oracy in your subject



	Based on the title of this ITaP…

	…identify your strengths and/or areas of experience.




	…what are you looking forward to exploring further? 



On Wednesday and Thursday this week you will be in school to observe and enact classroom and behaviour management strategies. Over these two days you are asked to complete the following tasks -
· observe four lessons, preferably two in your subject and two in another, filling in the boxes below. 
· be observed twice (part of a lesson or leading the whole lesson). You should have planning, resources, and LORs focused on your developing use of oracy in your subject for each of these lessons.  
· discuss with your mentor (or another expert school colleague) the application of relevant school/departmental strategies. Make notes from this in the box below.  
· observe/shadow at least one example of wider school teaching of oracy. Make notes from this in the box below.  
	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed: e.g. 





	What notable teaching and learning strategies, related to this ITaP, did the teacher use? i.e. 




	I have learnt that: 



	I have learnt how to:  




	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed: e.g. 





	What notable teaching and learning strategies, related to this ITaP, did the teacher use? i.e. 




	I have learnt that: 



	I have learnt how to:  




	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed: e.g. 





	What notable teaching and learning strategies, related to this ITaP, did the teacher use? i.e. 




	I have learnt that: 



	I have learnt how to:  




	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed: e.g. 





	What notable teaching and learning strategies, related to this ITaP, did the teacher use? i.e. 




	I have learnt that: 



	I have learnt how to:  





	Task: Discuss with your mentor (or another expert school colleague) the application of relevant school policies/documents.

Prompt questions to support your reflection: What school policies are relevant to the focus of this ITaP? Consider for instance oracy, literacy, interventions for pupils with lower reading ages or pupils with English as an additional language). How might a focus on oracy enrich teaching and learning in your subject discipline? Think for instance about a focus on subject literacy or the potential for peer or group work within your curriculum. How might the use of oracy change depending on the ability and age of groups?    

 


	Task: Observe/shadow at least one example of wider school policy and practice? e.g. oracy within citizenship or tutor time, oracy as a tool for the development of disciplinary skills (e.g. to support literacy), oracy as an identified strength of a colleague or department. 

Prompt questions to support your reflection: What is the school policy and / or expectation of a focus for oracy in each department? What is the job/task you are shadowing and why is it happening? How does this align with the school oracy policy or approach? How might the focus on oracy support pupil’s ability to learn (in general and in your subject discipline)? Think for instance of pupil reading ages, managing cognitive load, and the explicit teaching of learning and subject vocab. 
  







Part B to be completed in sessions back at the university on Friday
What is a critical incident? 
A critical incident is an event or situation within your teaching practice that forces you to reflect on what happened and your response. McAteer et al (2010, p.107) suggest that a ‘critical incident is one that challenges your own assumptions or makes you think differently’. Therefore, the critical incident you reflect upon does not necessarily need to be a ‘negative’ scenario; it could be a time when a teaching strategy worked well or had a positive impact on pupils. Alternatively, you could reflect on a time where something didn’t quite work, or your actions did not have the intended impact you desired.  
Think back over your experience throughout this time of intensive training and practice and identify a memorable, surprising or interesting moment to explore further.  The incident you select will become critical due to this analysis. 
	What was the critical incident? Prompt questions: What happened, where and when? How does this relate to the focus of this ITaP? What were your immediate thoughts and responses to the incident? (around 200 words)

	






	Why is this incident important? Prompt questions: What research-informed strategies did you use or could you have used in response to the incident?  What impact did this have on pupil engagement, behaviour or learning?  What are your current thoughts about the incident, and how has this changed since it happened? (around 200 words)

	







	How has this incident changed your practice? Prompt questions: How has your practice developed in this area of professional practice since the incident? What might you do differently if presented with the same scenario again?  Think about conversations you have had, what you have experienced in school, teachers you have observed and sources you have read. What else might you do to continue to develop in this area? (around 200 words)

	








Part C to be completed after your critical incident analysis - and then reviewed at the end of the timescale of your targets. 
	SMART target setting: Targets should be relevant to the focus of the ITaP, please write two targets, at least one of these to be subject based.  


	Specific Target
What are you aiming to change in professional practice? 


	Measurable
How will you measure your success in reaching this target? E.g. pupil data, evaluation, mentor feedback.
	Achievable 
What needs to happen for this target to be met? E.g. what support, opportunity or additional research do you need?
	Relevant
How will achieving this target support your professional progress? 

	Time scale
Deadline by which you review whether you have met this target. E.g. in two weeks, by half term or by the end of the placement. 

	1. 





	
	
	
	

	2. 





	
	
	
	

	
Date of targets being set: 


	SMART Target review: When you reach the deadlines set for these targets review your progress:

Target 1: what did you do and why, what impact has this had, and how you will continue to develop this area of practice. 


Target 2: what did you do and why, what impact has this had, and how you will continue to develop this area of practice. 


	What supporting evidence do you have to demonstrate progress in this area? Identify notes from BCU or School training sessions, planning or resources from particular lessons, individual LORs, reflections and meeting targets in this PAD, etc. Please list these below and ensure they are accessible in your OneDrive folder. 

·  
·  
·  
· 





Date:  Week beginning 13th April 2026
Reflection and Progress Meeting Record (SBT)	
Alongside this document use the Assessment Tracker and recent LORs to inform targets. AT to complete sections 1 and 2 prior to the meeting with the Mentor. Mentor and AT to complete the targets in sections 3 & 4 together.
1) Associate Teacher’s reflection of key learning this week:
	Key learning from School-Based Training this week (this can include CPD and other training and support you have received in school):







2) Associate Teacher’s observation of an expert colleague this week:
	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed:



	How did this focus aligned to last week’s target/s?:


	What notable teaching and learning strategies, related to your target/s, did the teacher use? 




	I have learnt that: 



	I have learnt how to:  





3) Previous targets
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Review it:
Review previous subject and professional targets
	Review of this target
(highlight as appropriate)
	Reflections and evidence in relation to each target (completed by Mentor & AT together)

	1
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	2
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	3
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	



4) New/updated targets 
Previous targets not achieved or partially achieved should be carried forward below. Partially achieved targets should be re-focused where necessary to support the AT in achieving the target in time for the next meeting. 
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Name it
Subject-focused and Professional targets
(use the Assessment Tracker and LORs to inform targets)
	Do it
How will the target be met?

	1
	

	


	

	2
	
	


	

	3
	
	


	





[bookmark: _Hlk205984166]Date:  Week beginning 20th April 2026
Reflection and Progress Meeting Record (SBT)	
Alongside this document use the Assessment Tracker and recent LORs to inform targets. AT to complete sections 1 and 2 prior to the meeting with the Mentor. Mentor and AT to complete the targets in sections 3 & 4 together.
1) Associate Teacher’s reflection of key learning this week:
	Key learning from School-Based Training this week (this can include CPD and other training and support you have received in school):







2) Associate Teacher’s observation of an expert colleague this week:
	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed:



	How did this focus aligned to last week’s target/s?:


	What notable teaching and learning strategies, related to your target/s, did the teacher use? 




	I have learnt that: 



	I have learnt how to:  





3) Previous targets
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Review it:
Review previous subject and professional targets
	Review of this target
(highlight as appropriate)
	Reflections and evidence in relation to each target (completed by Mentor & AT together)

	1
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	2
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	3
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	



4) New/updated targets 
Previous targets not achieved or partially achieved should be carried forward below. Partially achieved targets should be re-focused where necessary to support the AT in achieving the target in time for the next meeting. 
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Name it
Subject-focused and Professional targets
(use the Assessment Tracker and LORs to inform targets)
	Do it
How will the target be met?

	1
	

	


	

	2
	
	


	

	3
	
	


	

	Associate Teacher End of Phase Checklist
Is this being PAD completed with enough detail to demonstrate your professional engagement throughout this phase?
Are all documents included and organised in your OneDrive folder?  
Have you reviewed your Subject Knowledge Tracker and Action Plan? 
Have you highlighted your Assessment Tracker to show your progress so far? 
Have you started to make arrangements for your 4-day SEND Enrichment Experience?




Phase 5: Consolidation of critically reflective and inclusive practice
Date:  Week beginning 27th April 2026
Reflection and Progress Meeting Record (SBT)	
Alongside this document use the Assessment Tracker and recent LORs to inform targets. AT to complete sections 1 and 2 prior to the meeting with the Mentor. Mentor and AT to complete the targets in sections 3 & 4 together.
1) Associate Teacher’s reflection of key learning this week:
	Key learning from School-Based Training this week (this can include CPD and other training and support you have received in school):







2) Associate Teacher’s observation of an expert colleague this week:
	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed:



	How did this focus aligned to last week’s target/s?:


	What notable teaching and learning strategies, related to your target/s, did the teacher use? 




	I have learnt that: 



	I have learnt how to:  





3) Previous targets
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Review it:
Review previous subject and professional targets
	Review of this target
(highlight as appropriate)
	Reflections and evidence in relation to each target (completed by Mentor & AT together)

	1
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	2
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	3
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	



4) New/updated targets 
Previous targets not achieved or partially achieved should be carried forward below. Partially achieved targets should be re-focused where necessary to support the AT in achieving the target in time for the next meeting. 
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Name it
Subject-focused and Professional targets
(use the Assessment Tracker and LORs to inform targets)
	Do it
How will the target be met?

	1
	

	


	

	2
	
	


	

	3
	
	


	



Date:  Week beginning 4th May 2026
Reflection and Progress Meeting Record (SBT)	
Alongside this document use the Assessment Tracker and recent LORs to inform targets. AT to complete sections 1 and 2 prior to the meeting with the Mentor. Mentor and AT to complete the targets in sections 3 & 4 together.
1) Associate Teacher’s reflection of key learning this week:
	Key learning from School-Based Training this week (this can include CPD and other training and support you have received in school):







2) Associate Teacher’s observation of an expert colleague this week:
	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed:



	How did this focus aligned to last week’s target/s?:


	What notable teaching and learning strategies, related to your target/s, did the teacher use? 




	I have learnt that: 



	I have learnt how to:  





3) Previous targets
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Review it:
Review previous subject and professional targets
	Review of this target
(highlight as appropriate)
	Reflections and evidence in relation to each target (completed by Mentor & AT together)

	1
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	2
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	3
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	



4) New/updated targets 
Previous targets not achieved or partially achieved should be carried forward below. Partially achieved targets should be re-focused where necessary to support the AT in achieving the target in time for the next meeting. 
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Name it
Subject-focused and Professional targets
(use the Assessment Tracker and LORs to inform targets)
	Do it
How will the target be met?

	1
	

	


	

	2
	
	


	

	3
	
	


	



Date:  Week beginning 11th May 2026
Reflection and Progress Meeting Record (SBT)	
Alongside this document use the Assessment Tracker and recent LORs to inform targets. AT to complete sections 1 and 2 prior to the meeting with the Mentor. Mentor and AT to complete the targets in sections 3 & 4 together.
1) Associate Teacher’s reflection of key learning this week:
	Key learning from School-Based Training this week (this can include CPD and other training and support you have received in school):







2) Associate Teacher’s observation of an expert colleague this week:
	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed:



	How did this focus aligned to last week’s target/s?:


	What notable teaching and learning strategies, related to your target/s, did the teacher use? 




	I have learnt that: 



	I have learnt how to:  





3) Previous targets
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Review it:
Review previous subject and professional targets
	Review of this target
(highlight as appropriate)
	Reflections and evidence in relation to each target (completed by Mentor & AT together)

	1
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	2
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	3
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	



4) New/updated targets 
Previous targets not achieved or partially achieved should be carried forward below. Partially achieved targets should be re-focused where necessary to support the AT in achieving the target in time for the next meeting. 
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Name it
Subject-focused and Professional targets
(use the Assessment Tracker and LORs to inform targets)
	Do it
How will the target be met?

	1
	

	


	

	2
	
	


	

	3
	
	


	



Date:  Week beginning 18th May 2026
Reflection and Progress Meeting Record (SBT)	
Alongside this document use the Assessment Tracker and recent LORs to inform targets. AT to complete sections 1 and 2 prior to the meeting with the Mentor. Mentor and AT to complete the targets in sections 3 & 4 together.
1) Associate Teacher’s reflection of key learning this week:
	Key learning from School-Based Training this week (this can include CPD and other training and support you have received in school):







2) Associate Teacher’s observation of an expert colleague this week:
	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed:



	How did this focus aligned to last week’s target/s?:


	What notable teaching and learning strategies, related to your target/s, did the teacher use? 




	I have learnt that: 



	I have learnt how to:  





3) Previous targets
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Review it:
Review previous subject and professional targets
	Review of this target
(highlight as appropriate)
	Reflections and evidence in relation to each target (completed by Mentor & AT together)

	1
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	2
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	3
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	



4) New/updated targets 
Previous targets not achieved or partially achieved should be carried forward below. Partially achieved targets should be re-focused where necessary to support the AT in achieving the target in time for the next meeting. 
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Name it
Subject-focused and Professional targets
(use the Assessment Tracker and LORs to inform targets)
	Do it
How will the target be met?

	1
	

	


	

	2
	
	


	

	3
	
	


	

	Associate Teacher End of Phase Checklist
Is this PAD being completed with enough detail to demonstrate your professional engagement throughout this phase?
Are all documents included and organised in your OneDrive folder?  
Have you reviewed your Subject Knowledge Tracker and Action Plan? 
Have you highlighted your Assessment Tracker to show your progress so far? 
Have you completed your 4-day SEND Enrichment Experience?
Have you planned and taught your 4-hour teaching sequence for the Subject Pedagogy assignment?
If there is a sixth form at your current school, have you been able to complete the Key Stage 5 task? 
Has your BCU Lead Mentor joint observation taken place? 
Have you spoken with you mentor about your QTS Readiness Assessment review?




Phase 6: Sustained independent professional practice; embedding composite practice
Date:  Week beginning 1st June 2026
Reflection and Progress Meeting Record (SBT)	
Alongside this document use the Assessment Tracker and recent LORs to inform targets. AT to complete sections 1 and 2 prior to the meeting with the Mentor. Mentor and AT to complete the targets in sections 3 & 4 together.
1) Associate Teacher’s reflection of key learning this week:
	Key learning from School-Based Training this week (this can include CPD and other training and support you have received in school):







2) Associate Teacher’s observation of an expert colleague this week:
	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed:



	How did this focus aligned to last week’s target/s?:


	What notable teaching and learning strategies, related to your target/s, did the teacher use? 




	I have learnt that: 



	I have learnt how to:  





3) Previous targets
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Review it:
Review previous subject and professional targets
	Review of this target
(highlight as appropriate)
	Reflections and evidence in relation to each target (completed by Mentor & AT together)

	1
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	2
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	3
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	



4) New/updated targets 
Previous targets not achieved or partially achieved should be carried forward below. Partially achieved targets should be re-focused where necessary to support the AT in achieving the target in time for the next meeting. 
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Name it
Subject-focused and Professional targets
(use the Assessment Tracker and LORs to inform targets)
	Do it
How will the target be met?

	1
	

	


	

	2
	
	


	

	3
	
	


	



Date:  Week beginning 8th June 2026
Reflection and Progress Meeting Record (SBT)	
Alongside this document use the Assessment Tracker and recent LORs to inform targets. AT to complete sections 1 and 2 prior to the meeting with the Mentor. Mentor and AT to complete the targets in sections 3 & 4 together.
1) Associate Teacher’s reflection of key learning this week:
	Key learning from School-Based Training this week (this can include CPD and other training and support you have received in school):







2) Associate Teacher’s observation of an expert colleague this week:
	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed:



	How did this focus aligned to last week’s target/s?:


	What notable teaching and learning strategies, related to your target/s, did the teacher use? 




	I have learnt that: 



	I have learnt how to:  





3) Previous targets
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Review it:
Review previous subject and professional targets
	Review of this target
(highlight as appropriate)
	Reflections and evidence in relation to each target (completed by Mentor & AT together)

	1
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	2
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	3
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	



4) New/updated targets 
Previous targets not achieved or partially achieved should be carried forward below. Partially achieved targets should be re-focused where necessary to support the AT in achieving the target in time for the next meeting. 
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Name it
Subject-focused and Professional targets
(use the Assessment Tracker and LORs to inform targets)
	Do it
How will the target be met?

	1
	

	


	

	2
	
	


	

	3
	
	


	



Date:  Week beginning 15th June 2026
Reflection and Progress Meeting Record (SBT)	
Alongside this document use the Assessment Tracker and recent LORs to inform targets. AT to complete sections 1 and 2 prior to the meeting with the Mentor. Mentor and AT to complete the targets in sections 3 & 4 together.
1) Associate Teacher’s reflection of key learning this week:
	Key learning from School-Based Training this week (this can include CPD and other training and support you have received in school):







2) Associate Teacher’s observation of an expert colleague this week:
	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed:



	How did this focus aligned to last week’s target/s?:


	What notable teaching and learning strategies, related to your target/s, did the teacher use? 




	I have learnt that: 



	I have learnt how to:  





3) Previous targets
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Review it:
Review previous subject and professional targets
	Review of this target
(highlight as appropriate)
	Reflections and evidence in relation to each target (completed by Mentor & AT together)

	1
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	2
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	3
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	



4) New/updated targets 
Previous targets not achieved or partially achieved should be carried forward below. Partially achieved targets should be re-focused where necessary to support the AT in achieving the target in time for the next meeting. 
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Name it
Subject-focused and Professional targets
(use the Assessment Tracker and LORs to inform targets)
	Do it
How will the target be met?

	1
	

	


	

	2
	
	


	

	3
	
	


	



Date:  Week beginning 22nd June 2026
Reflection and Progress Meeting Record (SBT)	
Alongside this document use the Assessment Tracker and recent LORs to inform targets. AT to complete sections 1 and 2 prior to the meeting with the Mentor. Mentor and AT to complete the targets in sections 3 & 4 together.
1) Associate Teacher’s reflection of key learning this week:
	Key learning from School-Based Training this week (this can include CPD and other training and support you have received in school):







2) Associate Teacher’s observation of an expert colleague this week:
	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed:



	How did this focus aligned to last week’s target/s?:


	What notable teaching and learning strategies, related to your target/s, did the teacher use? 




	I have learnt that: 



	I have learnt how to:  





3) Previous targets
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Review it:
Review previous subject and professional targets
	Review of this target
(highlight as appropriate)
	Reflections and evidence in relation to each target (completed by Mentor & AT together)

	1
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	2
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	3
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	



4) New/updated targets 
Previous targets not achieved or partially achieved should be carried forward below. Partially achieved targets should be re-focused where necessary to support the AT in achieving the target in time for the next meeting. 
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Name it
Subject-focused and Professional targets
(use the Assessment Tracker and LORs to inform targets)
	Do it
How will the target be met?

	1
	

	


	

	2
	
	


	

	3
	
	


	



Date:  Week beginning 29th June 2026
Reflection and Progress Meeting Record (SBT)	
Alongside this document use the Assessment Tracker and recent LORs to inform targets. AT to complete sections 1 and 2 prior to the meeting with the Mentor. Mentor and AT to complete the targets in sections 3 & 4 together.
1) Associate Teacher’s reflection of key learning this week:
	Key learning from School-Based Training this week (this can include CPD and other training and support you have received in school):







2) Associate Teacher’s observation of an expert colleague this week:
	Subject:

Lesson topic:

	Class:

	Identify the focus area you observed:



	How did this focus aligned to last week’s target/s?:


	What notable teaching and learning strategies, related to your target/s, did the teacher use? 




	I have learnt that: 



	I have learnt how to:  





3) Previous targets
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Review it:
Review previous subject and professional targets
	Review of this target
(highlight as appropriate)
	Reflections and evidence in relation to each target (completed by Mentor & AT together)

	1
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	2
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	

	3
	
	
	Not achieved (carry forward – see below)
	Partially achieved (carry forward – see below)
	Achieved 
	



4) New/updated targets 
Previous targets not achieved or partially achieved should be carried forward below. Partially achieved targets should be re-focused where necessary to support the AT in achieving the target in time for the next meeting. 
	Target No.
	BCU ITE Curriculum Theme (A-F)
	Name it
Subject-focused and Professional targets
(use the Assessment Tracker and LORs to inform targets)
	Do it
How will the target be met?

	1
	

	


	

	2
	
	


	

	3
	
	


	

	Associate Teacher End of Phase (and end of placement) Checklist
Is this PAD completed with enough detail to demonstrate your professional engagement throughout this placement?
Are all documents included and organised in your OneDrive folder?  
Have you reviewed your Subject Knowledge Tracker and Subject Knowledge Action Plan? 
Have you highlighted your Assessment Tracker to show your progress so far? 
Have you completed your 4-day SEND Enrichment Experience and the task?
Have you been able to complete the Key Stage 5 task during this placement? 
Have you spoken with your Mentor about the completion of your End of Placement review? 
Have you returned all school equipment including your school ID badge?
Have you started your QTS Reflection and ECT Transition document, in preparation for sign off meetings?
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