	Associate Teacher:
	XXXXXXXXXXXXX
	BCU Lead Mentor:
	XXXXXXXXXXXXX

	

	School: 
	XXXXXXXXXXXXX
	Sch Phone:
	XXXXXXXXXXXXX

	

	SM Name:
	XXXXXXXXXXXXX
	PM Name:
	XXXXXXXXXXXXX

	SM Email:
	XXXXXXXXXXXXX
	PM Email:
	XXXXXXXXXXXXX


Associate teachers need to customise the timetable below to include all relevant details for your school placement.  Include start and end times for lessons, tutor time, breaks and lunch, adding or deleting any rows where necessary. 
If your school operates on split sites, please ensure that this is clearly marked on the timetable.
Colour code each box as outlined below to show the function of each period 
	Lead teaching
	Support teaching
	Observing expert colleagues
	Mentor meeting

	6
	2
	2
	1



	Times
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	08:30 - 08:45
	BCU 
Centre based training
	Staff Briefing
	Staff Briefing
	Staff Briefing
	Staff Briefing

	08:45 - 08:50
	
	Registration
	Registration
	Registration
	Registration

	08:50 - 09:05
	
	Form time
	Form time
	Form time
	Assembly

	Period 1
	
	Year & Subject
	Year & Subject
	Year & Subject
	Year & Subject

	09:05 - 09:55
	
	Usual teacher
	Usual teacher
	Usual teacher
	Usual teacher

	 
	
	Room
	Room
	Room
	Room

	Period 2
	
	Year & Subject
	Year & Subject
	Year & Subject
	Year & Subject

	09:55 - 10:45
	
	Usual teacher
	Usual teacher
	Usual teacher
	Usual teacher

	 
	
	Room
	Room
	Room
	Room

	10:45 - 11:05
	
	Break duty
	Break 
	Break 
	Break 

	Period 3
	
	Year & Subject
	Year & Subject
	Year & Subject
	Year & Subject

	11:05 - 11:55
	
	Usual teacher
	Usual teacher
	Usual teacher
	Usual teacher

	 
	
	Room
	Room
	Room
	Room

	Period 4
	
	Year & Subject
	Year & Subject
	Year & Subject
	Year & Subject

	11:55 - 12:45
	
	Usual teacher
	Usual teacher
	Usual teacher
	Usual teacher

	 
	
	Room
	Room
	Room
	Room

	12:45 - 13:35
	
	Lunch
	Lunch
	Lunch
	Lunch

	13:35 - 13:45
	
	Registration
	Registration
	Registration
	Registration

	Period 5
	
	Year & Subject
	Year & Subject
	Year & Subject
	Year & Subject

	13:45 - 14:35
	
	Usual teacher
	Usual teacher
	Usual teacher
	Usual teacher

	 
	
	Room
	Room
	Room
	Room

	Period 6
	
	Year & Subject
	Year & Subject
	Year & Subject
	Year & Subject

	14:35 - 15:25
	
	Usual teacher
	Usual teacher
	Usual teacher
	Usual teacher

	 
	
	Room
	Room
	Room
	Room

	After school
	
	XXXXXXX
	XXXXXXXXXXX
	XXXXXXXXXXXXXX
	XXXXXXXXXXXX









	Year / class
	Proposed units of work
	
	Checklist
	

	
	
	
	Number of teaching periods
	

	
	
	
	Second subject timetabled in addition?
	

	
	
	
	Tutor / Registration group name
	

	
	
	
	Subject mentor meetings appear on timetable? 
	

	
	
	
	Professional mentor meetings / WSI sessions appear on timetable?
	

	
	
	
	School / staff handbook read?
	

	
	
	
	Most recent OfSTED report read?
	

	
	
	
	Department handbook read?
	

	
	
	
	Units of work / departmental resources accessed?
	

	
	
	Registers / IEPs / seating plans relevant pupil data gathered?
	




	Please upload your completed timetable to the designated upload section on Moodle by XXXXXXXXXXXXXXXX

PGCE Secondary                                                                     School 1 Placement Timetable[image: ]
	


The BCU teacher: Committed, Creative, Confident, Collaborative©
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